
Job Description 

Summary: This position will provide general leadership, direction, supervision and oversight 
for ministries at Bethel Baptist Church which will consist of current and future ministries.  
The Lead Pastor will be responsible for staff development and care. 

Pastoral Duties 

Those recognized as pastors within Bethel Baptist Church should be able to verbalize a sense 
of a God given calling to a vocation of Christian Ministry. They should be able to articulate a 
Biblical theology/philosophy of ministry that shapes their pastoral engagement.  They must 
have gifts that are strategic to the fulfillment of the position description. 

1. Pastor 

a. As pastor this position will develop strong relationships with volunteers and 
congregants with the desire to help them grow in their relationship with Jesus 
Christ and in their relationship with others.  This position will also have the 
abilities and gifts to communicate God’s Word effectively to audiences of all 
ages.  The vision for this role is that he will mobilize, equip, and expand the 
church body/family with the complete message of God’s Word.   

2. Developer 

a. As a developer, this position will purposefully work with the leadership team in 
the church to strategically train and equip key leaders to prepare them to 
minister in the larger church setting. In that process this person will train, 
develop and equip the church to fulfill the mission and vision of the church and 
expand the ministry of the church.  The Lead Pastor is also responsible to work 
with the Board to develop their own personal leadership abilities, while helping 
to create a leadership pipeline for future board members. 

3. Facilitator 

a. As a facilitator, this position will work with the board providing short-term and 
long-term strategy and leadership to create and maintain a ministry of 
excellence. The facilitator is responsible for planning and maintaining 
necessary policies and guidelines; recommending and administering ministry 
budget lines; and ensuring effectiveness of ministries at Bethel Baptist Church. 
This position will be responsible for all staff that are employees of the church. 

Key Responsibilities 

1. Lead Sunday Morning Team – 3 Hours 

a. Coach, Develop, and give direction to the Sunday morning team along with the 
team leader in this area. 

b. Co-lead regular meetings with the Sunday Teams to provide and receive input 
and evaluation on conducting Sunday morning Services. 



2. Participate in Ministry Council and Board Meetings – 1.5 hours 

3. Sermon Preparation – 15 

4. Creating content for online and printed resources (bulletin, social media, website, 
etc. To be determined) – 2.5 hours  

5. Participation at Church functions such as events and ministry initiatives – 2hour 

6. Discipleship: Small group and/or personal mentorship/discipleship – 4 hour 

7. Visitation: visiting members of the congregation or those with an expressed interest in 
attending the church. This would also include visitation in the hospital or senior’s 
home on occasion. 5 hours 

8. Will support and encourage the camp ministry that is supported by the church – 
Sturgeon Lake Bible Camp and High Prairie Wilderness Camp 

9. Dedicated time to personal development, ie., ABA meetings and/or other personal 
development seminars, training, etc supported or prescribed by Church leadership – 2 
hours per week 

10. Take prescribed holidays – 2 weeks per year 

11. Hold regular, scheduled office hours to be available to church attendees and the 
general public – 16 hours a week of your 40 hour work week, preferably 4 hours each 
day Tuesday to Friday.  During these 16 hours, you can work on sermon prep, 
discipleship, visitation, etc. 

12. Administrative duties – 5 hours 

13. Should take 1 full day a week off.  The use of your time on Saturday and Sunday is up 
to your discretion. 

14. From this job description, we ask that you make a general schedule so that we can 
work with you to be flexible for your family while providing some consistency for the 
church and the community.  A general activity log will be kept so that we can measure 
how things are going over time and make adjustments as necessary. We would be 
looking for a professional approach to a scheduling structure, ie., taking initiative to 
suggest changes, etc. 

15. This general outline provides a total of 40 hours per week.  

16. For events such as weddings and funerals, or extra services such as Good Friday, you 
will be responsible to adjust and prioritize other aspects of your weekly schedule to 
accommodate without negatively affecting your hours.    

Preferred Qualifications, Attributes, Character and Behavioral Expectations  

1. Post Secondary Education – ie. Bible School Graduation – minimum requirement - 
(either accredited or non-accredited) 



2. Church Leadership – Experience leading ministries within the local Church: ie., Bible 
Studies, Church Board, Sunday School Teacher, Youth Leader, etc. 

3. Leader of Leaders – Able to develop and train others into future leaders 

4. Public Speaker – Skilled and growing communicator 

5. Disciple Maker – Able to coach followers of Jesus in taking next steps in their spiritual 
growth 

6. Team Player – Thrives in a team environment and enjoys collaborating with others on 
projects 

7. Innovative – Able to identify needs and initiate new projects and directions 

8. Flexibility – Able to adapt and take necessary risks with the team 

9. Time Manager – Able to oversee multiple ministry areas and initiatives simultaneously 

10. Tech Skills – Work efficiently with a computer and self-teach new software and 
features as pertains to operating in the ministry. 

11. Other Relevant Skills – Marketing, writing, networking, partnering with outside 
organizations 

Character and Behavioral Expectations 

1. Perfection is not expected, but growth is. 

2. Leaders are expected to strive to “Live a life worthy of the calling they have received” 
Eph. 4:1 

3. Effective leaders are: 

a. Committed to a growing and dynamic relationship with Jesus.  Includes regular 
reading of God’s word and an active prayer life. 

b. Humility and a strong desire to continue growth personally and professionally. 

c. Committed to the larger church family and maintaining unity: models life lived 
within community. 

d. Fierce commitment to honesty and truth in both leadership and personal life. 

e. Prioritizes healthy relationships with family, including spouse.  This includes 
having your family in order. 

f. Prioritizes healthy relationships with others outside of the ministry. 



Confession of Faith: 

1. All Bethel Baptist Church staff shall be in full agreement with the Mission, Vision, and 
Values Statements of Bethel Baptist, as well the NAB statement of faith. 

Finances:  

This job description includes a gross yearly salary of $52,000 per year.  

Concluding Comment 

This job description is intended to convey information essential to understanding the scope of 
the job and the general nature and level of work performed by individuals within this job.  
But, this job description is not intended to be an exhaustive list of qualifications, skills, 
efforts, duties, or responsibilities associated with the position. 


